Owner Information Sheet
All information is kept strictly confidential.
This form MUST be filled out and returned before I can evaluate your daily rate.

(Taken into consideration for quote: # of pets, medications, walks, extra needs,overnight stay, distance.)
Please email a copy of the following info to lincoln.janet@gmail.com as early as possible.  
Please also print out and leave a copy on the kitchen counter.

>Your destination with the days and times of departure and return. 
>Please text/email me at time of your departure and return, return so that I know I am on/off duty.
>Time of day for me to begin after your departure and time I should stop for your return.
>Cell numbers and names of travelers and whether or not you text or email while away (I send pictures!).
>Your home address w/basic directions and phone number.
>Must I sleep over every night of care, or can some periods be “drop in” to feed, walk, love up, etc.?
>How many pets will I be sitting and what kind of animal(s)  How much do they weigh?

>Vet(s) name, address & phone number. (You must leave my name & payment arrangements w/vet.)
>Instructions about circumstances under which you want your pet taken to the vet.  Location of carry case.
>Walking instructions:  # of times/day, preferred route, location of leash/collar and waste pickup bags.

>Particular pet habits or needs of which I should be aware.
>Med instructions with name(s), time/dosage, etc.  Please be very specific. Use a separate sheet if necessary.

>Feeding instructions with times of day, location of bowls, food(s) and treats, amounts, etc.

>Watering instructions with locations of bowl(s) or watering fountain.

>Cat litter box instructions with location of box/litter, number of changes, disposal of litter, etc.

>Mail/nsp pick up instructions: how often, where to pick up, location to put it, any special deliveries.
>Garbage bin location, days to put out and where (if necessary).
>Plant watering instructions and locations. Locations of watering cans, hoses and any use instructions.
>Instructions on cleaning woman visitation(s), her name and contact info.
>Emergency numbers for preferred electrical and plumbing services or others.
>Alarm code, location of keypad and instructions. (I will keep a key if you wish. I do so for several clients.)
>Name and phone number of closest neighbor or friend with extra key, for help, etc.
>Any other general instructions about house, yard, pet, etc. that is pertinent during your absence
Note 1:  Groceries are not necessary if I stay overnight. If you have unfinished grocery items before you leave,
 
please tell me how I should deal with them: eat them, throw them out, etc. 
  I eat or drink NOTHING except as directed or permitted.
Note 2:  I strip and launder the bed linens and remake the bed unless direct otherwise. 
 Towels are also washed and refolded.
Thanks for your trust in me to care for your home and pet family members!  

